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Seattle Sunrise Toastmasters

Club 1083468

Timer’s report

Opening and Introductions: (+/- 15 secs)
	
	Green
	Yellow
	Red
	Time Recorded

	President’s opening
	2 mins
	2 ½ mins
	3 mins
	

	Toastmaster comments, intro of roles & speaker 1
	3 mins
	4 mins
	5 mins
	


Speeches: (+/- 30 secs)
	
	Name
	Green
	Yellow
	Red
	Time Recorded

	Speaker 1
	
	
	
	
	

	Speaker 2
	
	
	
	
	

	Speaker 3
	
	
	
	
	


	Green
	Yellow
	Red

	1 min
	1 ½ min
	2 mins


Table Topics: (+/- 15 secs)


	Name
	Time Recorded
	
	Name
	Time Recorded

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Evaluators: (+/- 30 secs)
	
	Name
	Green
	Yellow
	Red
	Time Recorded

	Educational moment
	
	2 mins
	2 ½ mins
	3 mins
	

	General Evaluator Introduction
	
	2 mins
	2 ½ mins
	3 mins
	

	Evaluator 1
	
	2 mins
	2 ½ mins
	3 mins
	

	Evaluator 2
	
	2 mins
	2 ½ mins
	3 mins
	

	Evaluator 3
	
	2 mins
	2 ½ mins
	3 mins
	

	Timer Report
	
	1 min
	1 ½ mins
	2 mins
	

	Grammarian Report
	
	2 mins
	2 ½ mins
	3 mins
	

	General Evaluator
	
	4 mins
	4 ½ mins
	5 mins
	

	Toastmaster Closing
	
	2 mins
	2 ½ mins
	3 mins
	

	VP Education
	
	1 min
	1 ½ mins
	2 mins
	

	President Closing
	
	2 mins
	2 ½ mins
	3 mins
	


Thank you Mr/Madam Toastmaster,
I have the honor of being your Timer today. One of the lessons to be practiced in speech training is that of expressing a thought within a specific time. My role is to assist all of you     manage your   speaking time effectively. To do so, I will give you 3 virtual time cards to mark  specific times during your speech: Green means that you are two minutes to go, yellow, one minute  and red, time ‘s  up. You will have 30 seconds to complete your speech once the red  card is up.

An example is Petar’s  speech which will be 5-7 minutes long:  At 5 mins, I will flash the green, at 6 , the yellow and at 7 , the red card.

 Our guest speaker, Brian, will present a 2-3 minute press briefing. At 2 mins, I will flash the green, 2.5 ,the yellow and 3, the red.

All who speak  at the meeting will be timed. Allow me to  give you your allotted times:

Table topics: 1-2 mins. We will vote for best table topic. To qualify, you have to speak for a minimum of one minute and not exceed 2.5 minutes

Aleli ,presenting the educational moment: 2-3 mins

Evaluators: 2-3 mins. 

General evaluator 2-3 mins

At the end of the meeting, at the request of the TM, I will give  a timer report.

Mr/Madam Toastmaster

Seattle Sunrise Toastmasters

Club 1083468
Timer’s role
Your role is very important to keep the meeting on time.  You will time the speeches (see meeting agenda for times), Table topics (30 seconds - 1 min), oral speech evaluations (2-3 min) and written evaluation periods (2 min) after each speech.  

  

Be sure to write the times on the timers report (see reverse side) at the end of the meeting, for your report.  You will begin timing the moment a speaker begins communicating with the audience.  It may be vocal, a gesture, or look (purposely to engage the audience).  You will stop the timing when the speaker finishes, even that means that the speaker goes overtime. 

  

Your script when you are asked to tell about the timer’s role: 

(Put into your own words)  Project your voice, give eye contact and begin your instruction.  This is your opportunity to practice speaking in front of an audience. 

  

In Toastmasters we learn the skill of speaking within a given timeframe so the meeting stays on time.  I am here to help you keep the time you are allowed during the meeting by showing the speaker colored cards (show green, yellow, red cards). 

  

For example, we have a speech today that is 5-7 minutes in length. (Check the agenda to see the length of the speeches). 

  

When the speaker reaches 5 minutes, I will hold up the green card.  At 6 minutes the yellow card, and at 7 minutes the red card.  A 30 second grace period will be given after the 7 minutes. 

  

For table topics, speakers have one minute to respond to their question.  At 30 seconds I will show the green card, 45 seconds the yellow card and at one minute the red card.  Please complete your thoughts within 15 seconds of seeing the red card. 

  

The evaluators will be given 2-3 minutes to evaluate their assigned speaker.  At 2 minutes I will show the green card, 2 ½ minutes the yellow card and 3 minutes the red card;  30 seconds grace will be given. 

  

I will time two minutes for written evaluations after the speeches and let you know when the time is up. 

  

At the end of the meeting, I will give a report of everyone’s actual speaking time. 

  

Timer - When you give your report, be precise and give praise for those who stayed within their time limits.

http://www.seattlesunrisetoastmasters.com/meeting-roles/timer/ 
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